Accessing Your Y-Drive AND Dropbox from Home Using a Web Browser
The Westport Public Schools is testing out a new program that will allow you to access both your y-drive and dropbox from home.  You do need to download, save, and upload a document to make changes to it. Thank you for helping us test this new program. 
To access the new program, please follow these steps:
1. Open a browser window
(Supported browsers are IE, Firefox, Mozilla, and Safari)

2. Type in https:/home.westport.k12.ct.us/web
(Make sure to type in https and make sure not to type in www)
3. You prompted to log in.  You will use your school username and password.
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Make sure to put wps0\ before you username. The \ is located above the enter key.

4. Once in the program you can view the folders on the left and the files on the right.  

5. To switch between your y-drive and dropbox, click on the main folder on the left. The active folder will always appear on the bottom of the list. 
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6. To open a file and work on it, highlight the file you want, right click on it and choose Download or choose Download/Upload from the menu bar. 
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7. A popup box will appear, choose Open to just view the file, choose Save, to save the file to your home computer.  This will allow you to make changes and upload the edited file back to your y-drive or dropbox.  
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8. When ready to upload a file, log into the web system, navigate to the folder you want to place the file in and choose Download/Upload file on the menu bar.  [image: image5.png]=2 Dropboxes\
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9. Browse to the file you want, click OK, and then click on Upload.  
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10. Before closing the browser, make sure to click on the Log off icon at the top.   
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